
 
 

POLICY FOR ASSIGNMENT AND USE OF THE 
FACULTY STUDIES IN THE CECIL H. GREEN LIBRARY 

 

1. Studies: A number of faculty studies are located in the East Wing of the Cecil H. 
Green Library. Furnished with desk, chair, filing cabinet and shelving, each study is 
intended to provide space for uninterrupted research and writing requiring the use of 
adjacent library collections and is not intended for office or conference use. The Access 
Services Department assigns studies according to policies set by the University 
Librarian in consultation with the Academic Council Committee on Libraries. 

 

2. Eligibility: Members of the Professorate (current, Emeritus, and visiting)* will receive 
preference in assignment with members of the Academic Staff receiving subsequent 
priority for available space. Other teaching and research staff may be eligible for studies 
not occupied by the above categories.  (*Includes the ranks of Professor, Associate 
Professor, Assistant Professor, Adjunct Professor, and the professorial title preceded by 
the term Emeritus, Visiting, Acting.) 

 

3. Priorities: The fundamental principle guiding the provision of these studies is to 
accommodate those faculty with the greatest need for facilities that support intensive 
use of the Green Library collections. The degree of engagement in active scholarship 
weighs more heavily than professorial rank, including emeritus rank.  The Library will 
call on Department Chairs as necessary for input toward this determination. Faculty 
without other offices on campus and disabled faculty are given special consideration. 
Faculty studies are assigned within the following priorities. 

 
a. Professor in Humanities/Social Sciences on research leave or sabbatical.  (Provided 

the faculty member is in residence at Stanford during the leave.  Faculty who plan to 
be away should relinquish current study for the leave period with the understanding 
that it will be reassigned upon return, assuming all other conditions are met.) 

 
b. Professor in Humanities/Social Sciences 

 
c. Lecturer, academic research appointment in Humanities/Social Sciences. 

 
d. Professor not in Humanities/Social Sciences whose research requires significant 

use of Green Library collections. 
 

e. Lecturer, academic research appointment not in Humanities/Social Sciences whose 
research requires significant use of Green Library collections. 

 
 

4. Application and Assignment: Applications for initial assignment and for renewals 
are available from the Privileges Desk in Green Library.  To permit equitable access to 
faculty wishing assignment, studies are assigned annually and a renewal application 
must be submitted. Studies may be assigned for a single quarter or multiple quarters up 
to one year. Assignments are made according to the priorities outlined above. Floor 



area preferences will be honored when possible. A waiting list is maintained so that 
studies, which are relinquished, may be reassigned to other faculty in order of priority. 

 

5. Release of Study Assignment: When a study assignment is not renewed, the study 
must be cleared of library and personal materials by the last day of the assignment 
period. If an assignee wishes to relinquish a study during a period of assignment or 
intends to be away from campus for a quarter, the study may be reassigned 
permanently or temporarily, as appropriate. If a study is not cleared, library staff will (1) 
remove library materials, discharge them, and return the to the Stack and (2) place 
personal material in the Green Library Stack Office, Lower Level for a brief period of 
time. 

 

6. Keys: Keys to Faculty Studies may not be duplicated and are not transferable. When a 
study is relinquished or reassigned, the key must be returned to the Privileges Desk. 

 

7. Use of Library Materials in Studies: All library materials retained in the studies must 
be charged out at the loan desk. Studies will be monitored and uncharged materials 
returned to the stack to permit use by other readers. 

 

8. Information: regarding the use of faculty studies is available upon assignment, or may 
be requested at the Privileges Desk. The library will make every effort to provide 
conditions conducive to the scholarly work, and study holders are requested to avoid 
actions that would contravene the rights of other library users. The right to use faculty 
studies is dependent on observing these regulations. 
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