
Stanford University Libraries 
PROXY APPLICATION 

 
Faculty Sponsor 
 
Name: _______________________________________________________________________________ 
   last    first   middle initial 
 
Department: _________________________________________ Phone #: _________________________ 
 
Campus Address: ______________________________________________________________________ 
 
E-mail address: ________________________________________________________________________ 
 
Expiration date of proxy appointment: ____________________________________________________ 
(At least one month, but no more than one year, from the date privileges are assigned) 
 

Is it okay to disclose your name as a borrower to other users?   Yes_____   No _____  
 
As faculty, I have read and agree to comply with borrowing regulations and the Policy on Library Proxies. 
 
 _______________________________________________________________________ 

  Faculty signature     date 
 
___ An authorization letter is needed to add additional proxies beyond the two-proxy limit. 
 
NOTE: All correspondence pertaining to this proxy will be address to the faculty sponsor. 
 
Proxy Applicant 
 
Name: _________________________________________________________________________________ 

  last    first    middle initial 
 
Local Mailing Address: ___________________________________________________________________ 
 
________________________________________________________________________________________ 
 
E-mail address: __________________________________________________________________________ 
 
Affiliation: 
_____ Staff: Department _________________________________________ 
_____ Student: ID number ________________________________________ 
_____ Other: please specify _______________________________________ 
 
As proxy, I have read and agree to comply with borrowing regulations and the Policy on Library Proxies. 
 
 _______________________________________________________________________ 

  Proxy signature     date 
 
 
 
 
 
 

STAFF USE 
Proxy expiration date: _______________________ Proxy card #: ________________________________ 
 
Staff Initials: ________________  Date: ______________ 



THE STANFORD UNIVERSITY LIBRARIES 
STANFORD, CALIFORNIA 94305-6063 

 
POLICY ON PROXIES 

 
WHAT IS THE PURPOSE OF THE PROXY PRIVILEGE? 
The Stanford University Libraries permits the faculty of the University to have proxies who may 
represent them in the Libraries. This privilege is meant to assist faculty in doing their library research 
by allowing their designees to use the library in their name. The Library Proxy Card gives the bearer 
proxy status, i.e. the privilege of charging out library materials in the name of a specified faculty 
member. 
 
WHO IS ELIGIBLE FOR THE PROXY PRIVILEGE? 
The Proxy privilege may be extended to regular Stanford University faculty, to emeritus faculty, to 
Stanford-appointed Visiting Professors and to academic staff with a provostial teaching appointment. 
A faculty member may sponsor two proxies. The need for an exception to this should be brought to the 
attention of the Head of the Privileges Office. If needed, one proxy may serve more than one faculty 
member. 
 
WHO MAY SERVE AS A PROXY? 
Regular Stanford University employees, registered Stanford students and others hired as research 
assistants are eligible to serve as proxies. 
 
HOW TO APPLY FOR THE PROXY PRIVILEGE? 
Applications for the Proxy Card may be obtained at the Privileges Office in Green Library. As soon as 
the Proxy Application is completed and returned to the Privileges Office, the Proxy Card will be issued. 
Proxy cards may be issued for periods from one month to one year, at the sponsoring faculty member’s 
discretion. 
 
LIBRARY USE BY THE PROXY 
The Proxy Card may only be used in support of the faculty member served by the proxy. Sponsoring 
faculty members are responsible for all materials borrowed in their name. All recall notices, overdue 
notices, and lost book bills will be sent to the faculty member. Library materials borrowed on the Proxy 
Card will fall due no later then the expiry date of the proxy privilege. If abuse of the proxy privilege 
occurs, the privilege will be suspended or revoked, as appropriate, until the matter is resolved. 
 
For further information regarding the Proxy Card, contact the Privileges Office by telephone at (650) 
723-1492 or at sul-privileges@stanford.edu.  
 

APPROVED BY THE ACADEMIC COUNCIL COMMITTEE ON LIBRARIES 
May 20, 1976 

__________________________ 
 
Stanford University Libraries Access Statement: “Access to Stanford University Libraries is available to 
Stanford faculty, students and staff, and program participants of the Stanford/UC Berkeley Research 
Library Cooperative Program, of the Stanford/UC Reciprocal Services Program, and Research Libraries 
Group ShaRes institutions upon presentation of appropriate identification. Access to the Libraries is 
also extended to other users upon approval of library staff. The Libraries reserve the right to revoke 
access privileges of individuals in any category of users.” 
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