RefWorks II: Creating Your Personal Database

Add references to your RefWorks database through one of six methods:

downloading via find it © STANFORD)

importing directly from an online database
importing from a saved text file

manually entering information

searching remote databases from within RefWorks
importing data from RSS feeds
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Creating your Database: findit©STANFORD)

The find it© STANFORD }y 1101 found in many Stanford-licensed databases includes the
Download option to move a selected citation into Ref\Works.

1. Obtain a search result in the online database
2. Click on the find it O STANFORD) p, 1151

3. Under the ; Find it at Stanford (SFX Services) - Microsoft Internet Ex _|- _ID EI
Download ) = _ ]
Option, select J Fil= Edit Mew Favortes Tools  Help
RefWorks from

the pulldown SU%SLAIR
menu, and click  |findit©

Go STANFORD

4. If not already Title:  Physics autreach For WYP,
Iogged |n Source: The Physics teacher [0021-921%] Conlon wri2004 wol 42 iss & pg:des
RefWorks will
launch and Full Test
prompt you to Full text available via American Institute of Physics Scitation @
|Og in. Find out who {else]) has it

5. Reference will

k Lok up in Socraves [SU catalog) @
be automatically

Look up in other libpapy (atalogs

Imported Into m[Universitv of Califarnia Unin?CaTﬂYeg.] b @
the Last J
Im orted Download
f Ig ( Crowenlaad citation to bibliographic management tools ) 3
older Frrsl @ ‘
Reffiorks |+
6. In RefWorks, '\ S
. - woad citation be envail @ ~
click on View . ——
——— —

Last Imported More Options
FOIder to If you have questions, try the Frequently Asked Questions, Still need assistance? Contactus!

1 Pl i (& ight and Li ing Restricti . |-
confim the T
reference loaded CrossRef Enabled. -

correctly
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Creating your Database: Direct Import

A “direct import” feature for RefWorks is available in several Stanford-licensed online
databases. This feature allows a single record or a selection of several records to be
imported into RefWorks with a single button click. Details on importing vary slightly for
each database but the general directions are below.

1. Obtain a search result in the online database

2. Mark records to be imported into RefWorks

3. Select Marked Records, View/Print/Email, Export, RefWorks, or similarly labeled
option to begin copying your selected reference into RefWorks. If you need help, select
the Help link in the online database.

) SearchPlus - Search Results - Microsoft Internet Explorer =] 3]
J Flle Edit ‘Wiew Favorites Tools Help | s ‘
Stanford Lniv ares =l
I‘|_E| SEARCHPLUS w23’ RESEARCH
My account Results for search: (fife on mars <in= TileSubjectid bstract)
o In databaseds): BIOSIS Engineering index Inspec ISTAR & Humanities 151 Social SciSearch 151 Revise this search
Login /register
SciSearch Save as
Set preferences Sorted by Relevance alert/search
3 Limits: {Year== 2000, Year == 2003 Brinter friendly
Edit alerts | 148 out of 3518217 records matched your query: 28 displayed
saved searches
View current alerts Mark All I—
Basic search Unelick fo unmark 12 3 Mext
Advanced search ==
e Marks  Title, Author, Source
ited browse
# 087 1. An ESA study for the search for life on Mars.
Citﬁl Sﬂﬂﬁch- ‘\Westall, F; Brack, A Hofmann, B; Horneck, G, Kurat, G; Maxwell, J; Ori, GG; Pillinger, C; Raulin, F, Thamas, M; et. al.
e : —~ Source: Planetary and Space Science; Feb.-March 2000; vol.48, no.2-3, p.181-202
3 —~ e ) O SEXp i Toilinks Full Record  Abstract 151 Biblinoraphy
SearcT hisfory 7 0.84 2 The microbial world and the case for Mars.
Horneck, G
About SearchPlus Source: Planetary and Space Science: Sept 2000:vol 48, na 11, p 105363
FAOs Conference: Exobiology inthe Solar Systern. 24th General Assermbly ofthe European Geophysical Society, 19-23 April
Hetoind 1899, The Hague, Nethetlands
elp ndex Re
O SFR | Towilinks Full Record Abstract 151 Billiography |

. If not already logged in, RefWorks will launch and prompt you to log in.
. References will be automatically imported into the Last Imported folder

o1 b~

Z} Refworks Web Based Bibliographic Management Software - Microsoft Internet Explorer 10 x|

File Edit Yiew Favorites Tools Help ‘ s

R fW ] Welcome, Stella Ota, Log out
e OP S Stanford University
| References - | Search- |"t."iewv | Folders = | Bibliography | Tools~ | Help = Search RefWDrksI GDl

Import from OCLC

Back to Reference List

Importing references, please wait. ..

o ke ok ok ok ob ok ok ok sk

Import completed - 10 references imported

[ View Last Imported Folder |[ view Log |

[&] ’_ ’_ ’_ |4 Internet

6. Click on View Last Imported Folder to confirm the references loaded correctly
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Creating your Database: Importing a Text File

Most online databases allow references to be saved as a tagged text file. RefWorks can
import the text file via “filters” to translate each database’s field tag into the
corresponding RefWorks field, e.g. “AU” translates to “author”. Each database requires a
separate filter. General directions for importing via filters are below.

1. Obtain a search result in the online database
2. Mark records to be imported into RefWorks
3. Download or save the records as a text (*.txt) file in “tagged” or other appropriate

format. See the database’s Help for the recommended format to use for RefWorks.
4. Log in to RefWorks

5. From any window, under the References menu, choose Import

/3 Refworks Web Based Bibliographic Management Software - Microsoft Internek Expl =10l x|

File Edit Yiew Favorites Tools Help | s ‘

RefWO Pks welcome, Stella Ota, Log out

Stanford University
References~ | Search~ |\|I’iewv | Folders~ | Bihliograph),.r|Toolsv | Help ~ Search RefWorksI Gol
IITIpDI‘t How to Immport | List of Filters & Databases | Request a Filter
Back to Reference List
6 F> Import Filter/Data Source Igtanfgrd University LI
Database | sciSearch [Los Alamos National Library] =]
Import References into Igpecify Falder (Dptional)j
[Mote that references are also put in the Last Imported folder)
& Import Data from the following Text File
9 F> | Browse... |
Encoding IANSI Latin 1 LI Specify only if you specifically set the encading whan

zaving the text file; otherwise leave it as is

" Import Data from the following Text

6. For Import Filter/Data Source, select the database company
7. For Database, select the name of the database

8. For Import References into, if you do not want references added to the default Last
Imported folder, select a folder

9. For Import Data from the following Text File, click Browse to select your file

10. Or, copy and paste your text file content into the Import Data from the following
Text box

11. Click Import at the bottom of the window
12. Click on View Last Imported Folder to confirm references loaded correctly.
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Creating your Database: Importing a Text File from Socrates

Records from Socrates can be imported by using a filter. However, three caveats:
0 Socrates can only format 50 records at a time
o0 Library/Location (e.g. GREEN/Bender Room) information will not import
o Call number imported may not be the correct call number

First, format records for output from Socrates:

1. In Socrates, mark the desired records for output by clicking on the Mark button for the
record.

2. After marking records, click on Email/Print/Save above the search results.

Zj iLink ILINK GATEWAY - Microsoft Internet Explorer o] =]

J Ele Edt Wew Favorites Tools Help JLmks > H @ - s |
EJOURNALS | DATABASES | OTHER CATALOGS | INTERLIBRARY LOAN | MY ACCOUNT | ASK US
1 .
Socrates: Stanford's Online Catalog
Simple Search Comhbined Search Zall Mo. Browse Electronic Resources Course Reserves
GoBack | Help | New Search | ExittHome
Print or email marked records Options for marked records
Remove checked titles sortby: [Tite =
lib H -
I~ The Einstein dossiers : science and politics--Einstein’s e IALL _I
Berlin period with an appendix on Einstein’s FBI file . i ds:
Grundmann, Siegfried, 1938- view of records: |y -I
I~ Secrets of the old one : Einstein, 1905 s s
3 Bernstein, Jeremy, 1929- View fSave/Print 4
[~ Einstein for dummies
Calle, Carlos 1 EMAIL: EMAIL
[~ Einstein : a hundred years of relativity b
Robinson, andrew, 1957 - SUBJECT: I
I~ Einstein on race and racism
Jerome, Fred
[&] pore ] Local intranet: 7

3. Confirm that desired items are included in the list of marked records.
4. Choose View/Save/Print or Email to obtain formatted records.

Then, import records into RefWorks
5. Login to your RefWorks account
6. Under the References menu, choose Import
7. For Import Filter/Data Source, choose “SIRSI Library Software”
8. For the Database pulldown, choose “Stanford University’s Online Catalog (Socrates)”
9. a. Click Browse and select the saved text file
or
b. Paste formatted records from the View/Save/Print or Emailed Socrates display into
the Import Data from the following Text box
or
c. Copy and paste a single record into the Import Data from the following Text box
[Note: any call numbers and URLSs in the record will fail to transfer with this method]
10. Click on Import
11. Confirm that references loaded correctly
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Creating your Database: Entering References Manually

N -

. Log in to your RefWorks account
. From any window, under the References menu, choose Add New Reference

3. Optional If you know what output style you might use, select it from the View

required fields for drop-down menu.

4. For In Folder(s), select a desired folder to place the reference. A “?”” will appear next

to the selected folder until the reference is saved.

5. For Ref Type, select the type of reference. The fields will then change to only those
appropriate to that reference type. A green “v"” will appear next to
required/recommended fields if an output style was selected under View required
fields for at the top

/3 Refworks Web Based Bibliographic Management Software - Microsoft Internet Explorer

J File Edit Wiew Favotites Tools Help

J Links >

[e-

RefWorks

References v|Search v|View v Folders v |Bibliography | Tools ~|Help ~

New Reference vindicates fields used by your selected output style.

View fields used by: IAPA - American Psychological Assi ¥ |

4&5

New! Direct Export from Google Scholar - details

Welcome, Stella Ota. Log out2]

Stanford University

Search Refiorks

Back to Reference List

Save & Add New ‘

In Folder(s) | Specify Folders (if any) |
l': Ref Type [3ournal

Source Type IF‘rint vl

suthars v I

nangEn

Separate each author
with ";", See detail

Periodical, Full v |

Periodical, Abbrey |

Pub Year v |

Pub Date Free Form |

Yolume v |

Issue v I

Start Page v |

Other Pages v |

Descriptors |

SN nEm

Separate each descriptor
with "}", &g, Diet:
Health Behavior

voos [5 [ Tu )

6. Enter information for the reference
7. Click Save Reference when done

8. To view the reference, choose View from the top Folders menu and select the folder
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Creating your Database: Searching Remote Databases from RefWorks

Most public databases, such as library online catalogs, implement a Z39.50 standard
protocol which allows you to use the RefWorks interface to search the remote database
and save references directly into RefWorks. Note: Searches performed through RefWorks
may lack the precision and functionality available through the database’s own interface

1. From RefWorks, under the Search menu, choose Online Catalog or Database

2. Select the remote database to search from the Online Database to Search list

3. Adjust the Max. Number of References to Download

4. For a Quick Search, enter terms and then hit the Search button to the right

5. For a Boolean Advanced Search, enter search terms and hit the Search button at the
bottom of the window

A refworks Web Based Bibliographic Management Software - Microsoft Internet Explores

=1Dx|
Ble Edt Yiew Favortes Isols Help |s

RefWo Pks Welcame, Stella Ota, Log out

Stanford University

I
References ~ | Search ~ | View ~ | Folders ~ | Bibliography | Tools ~ | Help ~ Search Refiworks] o
—

Search Online Database requests 239.50 site

Back to Reference List
Online Database to Search:

[PubMed
Mas. Humber of References to Download: [10 =] 3
Quick Search for: (Quick Search results are based upon the TR TUEErted by the host site that you have selected)

Search Clear

APz

Advanced Search for:
[Title, Primary =

and >

[Title, Primary =

and =

[Title, Primary =

and =

[Pubvear =

5

&7 Dan= [ [ [ mtemet A

6. Results appear in a new window.
B RefWorks - Online Database Search Results - Microsoft Internet Explorer (=] |
Eile Edit ‘ew Favorites Tools  Help ‘ s J

RefWorks -

Search Results for "obesity overweight costs economics™

Use: @ selected © Page O Al in List Sart by [Default |
8 Irmport to Folder... =] (Hots that references are also put in the Last Imparted folder)
T Ref1D:a Journal Referance 1 of 10 View
Title Socieeconcemic issues affecting the treatment of obesity in the new millennium
Authors Martin L. F ; Rebinsen, & Moore BT,
Source: Pharmacoeconomics, 2000, 18, 4, 335-353, New Zealand
[T Ref1p: 2 Journal Referance 2 of 10 View
Title Putting a price on fat
Authors Ortolon, K
Source TexMed , 2004, 100, 4, 45-4%, United States
7 ¥ Ref ID: 2 Journal Reference 3 of 10 View
Title: Get ready for a lfe-and-death battle over obesity
Authors: Colvin, 3.
Source Fortune, 2004, 150, 1, 64, Untted States ;I
|&] bone || | | intermet 7

7. Select references to import (click to place checkmark in box)
8. Select folder (optional) and click Import

9. To confirm the reference imported correctly, choose View from the top Folders menu
and select the folder
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Creating your Database: Importing Data from RSS Feeds

RefWorks has an integrated RSS Feed Reader. Moving headlines, short descriptions, and
other information in the RSS Feed into RefWorks is a simple one-button click. First the
feed must be added to the RefWorks RSS Feed Reader. Then the RSS news item is easily
imported from the Feed Reader into your database of citations.

First, to add an RSS Feed to RefWorks:

1. Locate the RSS feed you wish to include.
2. Copy the RSS feed’s URL
3. From RefWorks, under the Search menu, choose RSS Feed

=10l ]
JLinks ”H@ - 8 ‘

Welcome, Stella Ota. Log out=

3 Refworks Web Based Bibliographic Management Software - Microsoft Internet Explorer

JEiIe Edit ‘iew Favorites Took  Help

Ref ww OPkS New! Direct Export from Google Scholar - details
Stanford University
Search RefWDrksI Go

References | Search v View v Folders v Bibliography| Tools ~ Help ~

RSS Feed
RSS Feed URL |

Add RSS Feed |

Back to Reference List

It

4 =
|@'] l_ l_ l_ # Internet 4

4. Paste the shortcut into the RSS Feed URL box and click on Add RSS Feed

5. Once added, the RSS Feeds will be listed alphabetically by the feed title, as provided
by the feed itself. The list will display below the Add RSS Feed button. Also included is
the feed’s description, if provided by the feed itself.

/3 Refworks Web Based Bibliographic Management Software - Microsoft Internet Explorer

=10/

J File Edt ‘ew | Favorites Tools Help

JLinks ”H @ < s ‘

Ref ww OPkS New! Direct Export from Google Scholar - details

wWelcome, Stella Ota. Log out

Stanford University

References v/ Search ~|View v Folders | Bibliography| Tools ~|Help ~ Search Refiarks G0

RSS Feed

RSS Faed URLI Add RSS Feed Back to Reference List
State Dept - Highlights Edit Delete

—Lr\ Top Stories from the State Dept homepage.
5 v State Dept - Press Releases Edit Delete
The Office of the Spokesman, Bureau of Public &ffairs, releases about 2-5 statements or notices to the press each
day.
] [ [ [ [ memet p
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Then, to add a news item from an RSS feed into your database:

1. From the RefWorks RSS Feed page, click on the name of the feed.

2. A new RefWorks window opens, containing RSS feed “articles”.

3. Checkmark the individual references to move into your citation database. Or move a
selected amount of the references via the radial buttons above the Import button.

/J Refworks - Online Database Search Results - Microsoft Internet Explorer =10l =l
J File Edit Wiew Favorites Tools Help H Lirks i J @ - J Address s ‘
RefWO Pks State Dept - Press Releases I
RSS Feed
3 S |Use: ™ Selected Page Al in List Sort by IDefauIt jv
Import |Imp0rt to Falder... ;I [Mote that references are also put in the Last Imported folder)
T RefiD: 1 Journal Reference 1 of 10 view find it © STANFORD|
Title: Under Secretary JTosette Sheeran Shiner to Visit Norway
Authors: State, 113 Department of
Source: State Dept - Press Beleases, 2006
3 Ei ; http e state. sovirfpalprafps/2006/66272 htm
< v = Journal Reference 2 of 10 view find it @ STANFORD|
Title: Under Secretary JTosette Sheeran Shiner to Visit Norway, France, and Ttaly i
Authors: State, 113 Department of
Source: State Dept - Press Beleases, 2006
TEL: http e state. sovirfpalprafps/2006/6627 1 htm
T RefID: 2 Journal Reference 3 of 10 view find it ©STANFORD)
Title: Deputy Secretary Zoelick to Travel to the Tnited Eingdom, the Wetherlands, Turisia, and Egypt for the World
Econormic Forum
Authors: State, 113 Department of
Source: State Dept - Press Beleases, 2006
i‘ http e state. sovirfpalprafps/2006/66270 htm
3 * ¥ refI1D; Journal Reference 4 of 10 view find it @ STANFORD)|
[iicH Venemela: WMot Fully Cooperating with 1.3, Anti-Terronsm Efforts (Taken Question)
Authors: State, 113 Department of
Source: State Dept - Press Beleases, 2006
TEL: http e state. sovirfpalprafps/2006/66262 htm =

& [ [@memet

4. To confirm the reference imported correctly, choose View

<} Refworks Web Based Bibliographic Management Software - Microsoft Internet Explorer o) =]

I Welcome, Stella Ota. Log out
Ref ww OPIS S Mews! Direct Export from Google Scholar - details

Stanford University

JEiIe Edit Wiew Favortes Tools Help |JLinks i

References ~ Search ~|View ~| Folders ~|Bibliography Tools ~|Help ~ Search RefWUrksl So
—

Last Imported Folder switch to: [Standard view =1

Use: ™ selected ¢ Page © all in List

Add to My List || Putin Falder... =] [ Remove from Falder |[slobal Edit | [ Celete | [Frint]

Sort by | Authors, Prirnary =1

M RrefID: 1 Journal Reference 1 of 2 [CdLast Imported wisw Edit find it © STANFORD)
Title Under Secretary Josette Sheeran Shiner to Visit Morway, France, and Ttaly
Authors: State 7.5 Diepartment of
Source: State Dept - Press Releases, 2008
M refID: = Journal Referance 2 of 2 [CdLast Imported wisw Edit find it © STANFORD)
Title Wenezuela: Mot Fully Cooperating with 7.3, Ant-Terronism Efferts (Taken Question)
Authors State 1T 5 Department of
Source: State Dept - Press Releaszes, 2008 4
2] Done [ [# mternet Y
SKO 05.18.2006
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