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Guidelines for Loading SAL 3 Book Trucks 
 
 Book trucks bound for SAL 3 should be loaded similarly to those destined for stacks areas; 
however, the procedure differs in one crucial respect.  On a SAL 3 book truck, materials MUST 
NOT extend beyond the shelves even slightly.  SAL 3 book trucks are packed very tightly into 
vehicles during transit, and materials that extend beyond the shelf even a little will be damaged. 
 

 
 

All shelves on the cart must be full.  Loosely shelved materials will be damaged during transit. 
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The materials on a properly loaded cart fit securely on the shelf, and wide materials are placed 
flat in the center of the cart to prevent overhang. While books should fit snugly, it is important 
not to shelve books so tightly that force is required to remove them, as this can also cause 
damage.    
 

 
 
 
Bound volumes in poor condition should be secured with one or two Grip Tites  
during transit.   
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Items in poor condition include volumes with loose, flapping end caps, volumes with loose, 
flapping spines, volumes with detached boards, and volumes with 9 or fewer detached pages.  
Once the materials arrive at SAL 3, they will be wrapped in protective paper.   

 

 
 
Pamphlets and other thin materials without rigid covers should be placed into envelopes to 
prevent loss or damage during transit.  Once they arrive, they will be placed in envelopes made 
out of permanent, durable paper. 
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Bound volumes in extremely poor condition should be flagged for SAL 3 and routed to Book 
Repair to be housed in protective enclosures.  These include volumes with broken text blocks, 
volumes with extremely brittle, “crumbling” paper, and volumes with 10 or more detached 
pages.    
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